,‘3.3 - What’s New for Wage Allocations
o PARs

Employees who work on multiple activities or cost objectives are required to
maintain monthly personal activity reports (PARS) to support the distribution of
their salaries or wages.

WebSmart has now simplified this process for you. The wage allocation can be
updated on the employee’s Position each payroll as needed without affecting the

annual salary.

Finance > HR > Staff Manager

e Edit the employee
e Click on the Payroll tab

| Demographics [(Payrol\ H Roles ‘ | Certifications | ‘ Contact Info | ‘ Documents | | Reports |

Click on the “ Return to list|
Payroll tab

Add Contract

Employment Contracts Click on the Positions

Page Size: Period: |Current Period | District: \AH Districts V| Filt

System ID ‘ Period District I Contract Dates | ACA | Days % of Day iti | Actions
5284 2015-2016 6/4/2016 1A 187 /187  100% - 5 Position(s) ) £/ ®

Records: 1 0 o o q

e Click to edit Position to update the wage allocation

Positions 0 Add Position

Page Size: | 10 V| Calendar: ‘ All Calendars V| Click on edit button on the
R Position to edit the allocation
| Calculati

System ID| Calendar ‘ Name ‘ PAC/DE ‘ Sch wrk Days | Coding

Elem
7852 Standard Calendar Teacher - 80 /N 230.00 / 187 211-11-6119.00-101-?-24-0-00 (100.00%) 100.00% @ 44,340.00 per year
Title 1

o Coding Allocations — This is a new field, which can be selected for
updating the wage allocations for each pay period to update wage allocations
for PAR’s.. The user may select up to 4 Coding Allocations to enter.

o Select the number of Coding Allocations
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o Make any necessary adjustments to the account codes
o Enter the %’s to the right of the account code

Coding Allocations* |®]
— . The user can select The userhcan
Coding Allocation 1% 577 s || 11 upto 4 allocations o1 v ? v|d 24 v|]o . enter the
13 [ ]2 V] enertre

for one position.

Coing Allocation 2* (325 V111V pmememmmppmmemends ¥ 1[7 V|23 V[ o] “loceons or

code.

Coding Allocation 3* 563 v|[11 v[[6119 V[[00 V{101 v[[? v]]25 v]]o

Coding Allocation 4% (513 v |11 v|[s119 V|00 vl 041 V|7 v|{24 v|]o

e Overtime Object — The user may now select an overtime object code if they
prefer to expense overtime to a separate code.

Coding Allocations*

The user may now
Coding Allocation 1* 517 v| 11 v|/6129 V|[00 V[l 101 V|7 V|| selectanovertime
object codeif they

Coding Allocation 2* | 211 W |_| 11 W |_| 5129 W | | o0 W |_| 041 W preferto expense to
: a separate code.

N,

- = — -
Overtime Object* ([6121 - Extra Duty Pay/Overtime - Support Personnel

—

o Select Save — The allocated percentages will be reflected in the payroll
journals.. The employee’s scheduled amount for payroll will remain
constant unless the user makes a change.
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